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1. OBIIME MMOJIOKEHUSA

1.1. TlonmoxxeHwme 0 paccMOTpPEeHUHU OOpalieHui rpaxaad U ppuandeckux jaui B [kome
pa3paboTaHO B LEJIAX MOBBIIIEHUS PE3YJbTaTUBHOCTU U KAa4E€CTBA, OTKPBITOCTU U JIOCTYIHOCTHU
paccMOTpeHHsI OOpalleHHil TpaxaaH, CO3JAaHUid KOM(OPTHBIX YCIOBHHM ISl Y4aCTHUKOB
OTHOILICHH, BO3HUKAIOIUX TPU PACCMOTPEHHM OOpPALICHUN TpaKAaH U IOPUAMYECKUX JIUIL,
OIpeIeTIsIeT CPOKHU | MOCIIEA0BATEIbHOCTh ICHCTBHI (periaMeHT).

1.2. PaccmoTpenue oOparieHuii Tpakaal ¥ I0PUIMYECKUX JIHUI PETYIUPYIOT CIeIYIOIINe
HOPMAaTHBHBIE AKTHI:

- Koncrurynust Poccuiickoit ®@enepanuu, NpuHATas BCEHAPOAHBIM IOJIOCOBaHUEM 12
nekabpss 1993 roma (¢ yu€rom mompaBOK, BHeCEHHBIX 3akoHamu Poccuiickoit denepanuu o
nonpaBkax kK Koncruryuuu Poccuiickoit @enepanuu ot 30.12.2008 Ne 6-OK3 u ot 30.12.2008
Ne 7-®K3) (Cobpanue 3akoHonarenbeTBa Poccniickoit @enepanuu, 2009, Ne 4, cr. 445);

- @enepanbHblil 3ak0H 0T 24.07.1998 Ne 124-®3 «OO0 OCHOBHBIX TapaHTHUSX IpaB
peb€nka B Poccumiickoit ®denepanun» (CobOpanue 3akoHOAaTeNbcTBa Poccuiickoit denepanvu,
1998, Ne 31, cr. 3802);

- ®enepanbubiii 3ak0H 0T 02.05.2006 Ne 59-@3 «O mopsiake paccMOTpeHHs 0OpalieHui
rpaxnan Poccuiickoii ®enepanumn» (CoOpanue 3akoHOnatenbcTBa Poccuiickoit denepanuu,
2006, Ne 19, ct. 2060; 2010, Ne 27, cT. 3410);

-  @enepanpHbiM  3ak0OHOM  oT  27.07.2006 Ne 149-®3 «O6 wuHpopmanuwy,
MH(GOPMALIMOHHBIX TEXHOJNOTHSIX W O 3amwure uHpopManuu» (CoOpaHue 3aKOHOJATENHCTBA
Poccuiickoit ®eneparuu, 2006, Ne 31 (u. I), ct. 3448);

- YcraB IlIkomsr;

1.3. B nactosmem [lonoxenun noja «oOpalleHUsMH TpakJaH U IOPUIUYECKHUX JIUID»
MIOHUMAIOTCS HanpaBiieHHble U noctynusiine B lllkomny, nupektopy Kokl Wik 3aMecTUTENSIM
JUPEKTOpa WHAMBHUYaJbHbIE WIM KOJUIEKTUBHBIE IPEMJIOKEHHUS, 3asBICHUS WIH >KanoObl,
U3JI0’KEHHBIE B TMCbMEHHOM WM YCTHOM hopme.

1.4. 3agButensiMu SBISAIOTCA IOpUIMYECKHE LA U rpaxkaaHe Poccuiickont ®enepanuu,
WHOCTpaHHbIC TpaxKIaHe U Julla 0e3 rpakJaHCTBa, 3a UCKIIOYCHHEM CIy4yaeB, YCTAHOBIEHHBIX
MeXyHapOAHbIMU JoroBopamu Poccuiickoit denepannu uim QenepanbHBIMU 3aKOHAMU (Aalee
- TpaXKJIaHe) ¥ UX MPEICTAaBUTEIH.

1.5. Topsimok mHDOPMHUPOBAHMS 3aMHTEPECOBAHHBIX JIMI[ O TPABHIIAX PACCMOTPEHUS
oOpareHui:

1.5.1. Undopmanust o Mecte HaxoxJieHHs U rpaduke padboTs! [Lkoms:

- fopuaUIecKuii / moutoBsid aapec - 440007, r.Ilensa, yn. KacatkuHna,8

1.5.2. T'papuk nuyHOrO TmpHEMa TpPaKAaH U IOPUAMYECKUX JUI[ AUPEKTOPOM U
3aMECTUTEISIMUA TUPEKTOpa MIKOJBI coolraercs mo tenedony (841-2)58-73-26, pasmerieH Ha
uHpopMalinoHHOM cTeHne B ¢oite 1 »sTtaka 3manus lkonsl, wu caite IIxomnbl
http://schola8.ucoz.ru/

1.5.2. Tlopsinok nmomyueHust UHGOpPMAIMK 3aSBUTESIME IO BOTIPOCAM MPEAOCTABICHHUS, B
TOM YHCIIE O XOJI€ PACCMOTPEHHUS 00palleHU:

a) mpu oOpaIeHNU TPaKAAHUH COOOIIAeT CIeIyIoIee:

- cBoM (haMUIIMIO, UMS U OTYECTBO I'paX<1aHHUHA, JOMAIIHUN aJpec;

- coJiepKaHue OOpallleHus;

- HoMep TenedoHa;

0)I0pUINYECKOE JTUIIO - CBOM PEKBU3UTHI.

B oOpamienuu 3asiBUTENsE MOXKET COJEpKaThCs Mpoch0a O BblAaue MH(DOpPMALMU JIUYHO
3asIBUTEIIO WK €r0 YIMOJHOMOUYEHHOMY MPEACTABUTENIO MPU MX OOpAIEHUH WJIN HAMPaBICHUU
ee 1o 1moyre (B TOM 4HcIe 31eKTpoHHOM). [Ipu oTCyTCcTBUU B 3asBJICHUM yKa3aHUS Ha CIOCOO
MOJIyYEHHUs 3asBUTENIEM HH(DOPMAIIUK OTBET €My HalpaBIIsSeTCs 110 MoYTe.
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0) WHIMBUAYAJIbHBIH YCTHBIH OTBET 3asBUTENIO IO TeJIeQOHY OCYIIECTBISCTCS
YIOJIHOMOYEHHBIMU JINLIAMH.

B) NpH OTBEeTEe Ha Tesie()OHHBIE 3BOHKHU JIMIO, Jaroliee MHPOpPMALHUIO, CHAB TPYOKY,
JIOJDKHO Ha3BaTh (D aMMIIMIO, HMS, OTYECTBO, 3aHUMAEMYyI0 JOJDKHOCTh M IPEAJIOKHUTH
rpaXIaHUHY MPEICTABUTHCA U H3JI0KUT CYTh BOIIPOCA.

I) B cCiydae €ciad Juisd IOAIOTOBKM OTBEeTa TpeOyeTcs MpOAOIDKUTEIbHOE BpeMs,
3asIBUTEIIO MOKET OBITh MPEATIOKEHO OOPATUTHCA B TUCBMEHHOM BUJIE.

1) TNHUCbMEHHOE HWH(MOPMUPOBAHUE TpaKIaH M IOPUIUYECKUX JIML O TOpsJIKe
paccMOTpeHHs OOpalleHus TpakKIaH OCYIIECTBISETCS MyTeM HANpaBJICHUS OTBETOB MOYTOBBIM
OTIIPABJICHUEM U FOPUAMYECKHX JIULL.

OTBeThl Ha NHCbMEHHBIC OOpALICHHUA TPAXKAAH M IOPUIMYECKUX JIUIL], MOCTYIHUBIINE
HOYTOBOM, (PaKCHMUIIBHON CBSA3BIO, 110 AJIEKTPOHHOM IOYTE, HAPABJISIOTCS B IMCBMEHHOM BUJIE
MOYTOBBIM OTIIPABIICHUEM.

B caywyae moctymiieHusl KOJUIEKTMBHOTO MHCBMEHHOIO OOpallleHMs Ipa)<JaaH OTBET Ha
oOpalieHre HampaBisieTcsl B aJpec IpaKAaHWHA, YKAa3aHHOTO B OOpallleHUH MEpBBIM, €CIU B
oOpallleHnH He yKa3aH MHOM ajpecar JJis OTBeTa.

OTBeThI Ha MUCHbMEHHBIE 00pAIICHHS IPaXIaH U IOPUIUIECKUX JIUII TOJKHBI CO/ICPIKATh:
JlaTy JOKYMEHTa, PerUCTpPAllMOHHBIA HOMEp JOKYMEHTa, (paMuIIMI0O M MHULIMAIBI FPa)IaHUHA,
€ro MOYTOBBIA a/pec, TEKCT JTOKyMEHTa (OTBETHI HAa MOCTABJICHHBIC BOIPOCHI), HANMEHOBAHUE
JOJDKHOCTH JIMIA, MTOAMUCABIIET0 JOKYMEHT, €ro MHULUANbI, (haMUInio, MOANUCH, (aMUIIUIO U
HOMeDp Teste(h)OHA UCTIOTTHUTEIIS.

€) rpaXKIaHUH WM IOPUINYECKOe JHUI0 ¢ yueToM rpaduka (pexuma) padotst Llkomsl ¢
MOMEHTa IpreMa 00palIeHuss UMEET MPaBo MO TeNeOHY HITH JIMYHO MOIYYUTh Y CICIHAINCTa B
00J1aCTH ONEpaTUBHOIO YIPABICHHUS CHCTEMOW 00pa3oBaHMs CBEIEHHS O PACCMOTPEHUHU €ro
oOpareHus:

- 0 JIMIle, KOTOpOe paccMaTpuBaeT oOpalleHue (J1anee — UCIOIHUTENb);

- 0 HEBO3MOXKHOCTH PaCCMOTPEHHsI 0OpaIeH sl ¢ YKa3aHHEeM OCHOBAHUH IS 3TOTO;

- 0 MIPOJIEHUH CPOKOB PACCMOTPEHUS 0OpallleHusl ¢ yKa3aHUEM OCHOBAHUM JIJIs 3TOTO.

) KOHCYJIbTalluU (CIIpaBKH) IPEIOCTABISAIOTCA MO BOIIPOCAM:

- Tpe6oBaHUH K 0()OPMIIEHUIO MUCbMEHHOTO 00pallleHus;

- TpeOOBaHUH K MPEABABISIEMBIM JOKYMEHTAM 3asBUTEIIEM, TPUIIEIIINM Ha IPHEM;

- MeCT W TpaQHUKOB JMYHOTO TMpHeMa JOKHOCTHBIMM JumamMu  Ilkombr ams
paccMOTpEHUS YCTHBIX OOpaIleHHI;

- IOpsAKa U CPOKOB PaCCMOTPEHMSI OOpAILCHUIA;

- mopsaka oO)kanmoBaHMs AeMcTBUM (Oe3leNCTBUS) U pPEUICHUM, OCYLIECTBISIEMBIX M
IPUHUMAEMBIX B X0J1€ IIPEIOCTABICHUS YCIYTH 10 PACCMOTPEHUIO 00OpallieH! rpaJiaH.

3) OCHOBHBIMH TPEOOBaHUSMU MPH KOHCYIHTUPOBAHUH SIBIISIOTCS:

- KOMIIETEHTHOCTb;

- YeTKOCTh B U3JIOKEHUH MaTepHaa;

- IOJIHOTA KOHCYJIbTUPOBAHUS;

- KOPPEKTHOCTh ¥ BHUMATEIBHOCTh K 00paTUBIIEMYCS TPaKIaHUHY.

1.5.3. Undopmanus, ykazanHas B mnyHkrax 1.5.1-1.5.4. nacrosmero Ilonoxenus,
pasmenaercs:

1) B meyatHoit popme Ha nHPOpMAIMOHHBIX cTeHaax Ha | staxe lIkombr;

2) B aneKTpoHHOM Buje B cetu HTepHeT: Ha caiite [LIkobI.

B ciydae ecnu B yka3aHHyr0 HH(pOpMaIUio ObUIM BHECEHBI H3MEHEHUS, TO OHA B TEUCHUE
5 paGouux aHEN MOJIEKUT OOHOBJICHUIO HA MH(GOPMAIIMOHHBIX CTEH/IAX U Ha cailTax.

2. MOPSAJIOK PACCMOTPEHUSI OBPAIIIEHU I'PAXKTIAH.

2.Pe3ynpTaToM paccCMOTPEHHS OOpaIICHHS SBISETCS:
- YCTHBIA WJIM MMCHMEHHBIA OTBET HAa MOCTaBIECHHBIC B OOPAIEHUH BOMPOCH C YYETOM
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JTAHHBIX OTBETOB U Pa3bsICHEHUI HA paHee MOCTYMHUBIINE OOpAIIEHHUs TOTO Ke 3asiBUTEIS,;

- NPUHATHE MEp, HAIPABJIEHHBIX HAa BOCCTAHOBJIECHUE WJIU 3aIIMTy HapYyIICHHBIX IPaB,
CBOOO/]T ¥ 3aKOHHBIX MHTEPECOB I'PAKJAaHMHA B CBSI3U C €r0 OOpaIeHUEM.

2.1. Cpok paccMOTpeHuUst 0OpaIeHU:

2.1.1. cpok paccMOTpeHHs YCTHOTO OOpamieHHs TpakIaHWHA WM IOPHIUYECKOro JIMLA
cocraBnsier He Oonee 30 munHyT. B ciywae eciu A MOArOTOBKM OTBeTa TpeOyeTcs
IPOIOJDKUTEILHOE BPEMsl, 3aBUTEII0O MOXET OBITh IMPEIOKEHO OOpaTHUTHhCA B MHCbMEHHOM
BU/IE;

2.1.2. cpok paccMOTpeHus OOpalleHUH TpakIaH U IOPUIMYECKUX JIMI[ COCTABIIAET HE
Oojee TpUALIATH KaJ€HAAPHBIX JAHEW C MOMEHTa MOCTYIUICHHUS OOpalIeHUs, 3a UCKIIOUEHUEM
CIIy4aeB, YKa3aHHBIX B 1.11. 2.4.3.-2.4.7 ;

2.13. B cnayyasx, TpeOyrolmuX JUis pa3pelieHuss BOIPOCOB, IIOCTABIEHHBIX B
oOpalIeHusx, TMPOBEIACHUS CHEIHMAIbHONH TNPOBEPKH, HCTPEOOBAHUSA  JOMOJHUTEIBHBIX
MaTepuasoB, IPUHITUS APYTUX Mep, CPOKU PACCMOTpPEHUsl OoOpallleHUul rpakJaH MOTYT OBITbh
IPOJJICHBl TUPEKTOPOM ILIKOJIBI HE OoJiee YeM Ha TPUATh KaJCHIAPHBIX THEH ¢ cooOLIeHneM
00 »TOM oOpaTHUBIIEMYCS TPaXKIaHUHY U 00OCHOBaHHEM HEOOXOIUMOCTH IPOAJICHUSI CPOKOB;

2.1.4. paccMoTpeHHME 3asBICHHH U JKalo0, KacarolIMXCs BONPOCOB 3allIMTHI IPaB
pebeHKa, a TakKe MPEeIOKEHUS 0 MPEIOTBPAIICHUIO BO3MOXHBIX aBapuil, KaracTpod M MHBIX
Ype3BbIYAIHBIX CHUTYyallull HauMHAeTcs Oe30TjaraTelbHO U JOJDKHO OBITh 3aBEpLICHO HE
MO3/IHEE, YeM B 1 5-THEBHBIN CPOK.

2.2. IlepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS PACCMOTPEHUS 0OpaIleHUs TPaXIaH:

2.2.1. Ilpu ycTHOM OOpallieHUH 3asIBUTEIb, TPEICTABUTEIb 3asIBUTEIS IPEIbIBIISICT:

JTOKYMEHT, YAOCTOBEPSIOIINI JINIHOCTB;

JIOBEpEHHOCTh Ha MPEJICTABICHUE UHTEPECOB 3asABUTENS, OOPMIICHHYIO B COOTBETCTBUU
C TPa’KJaHCKHUM 3aKOHOJATEIbCTBOM.

2.2.2. llpu nucbMeHHOM OOpalIeHUH 3asBUTEIb OGOPMISIET MNHCHMEHHO >Kanooy,
3asBIICHHUE WX NPEJIOKEHIE B IPOU3BOJILHON (opme.

2.3. UcuepnibIBaromiuii nepeyeHb OCHOBaHUMN AJI 0TKa3a B PACCMOTPEHUU OOpaIeHUS:

- B THCBMEHHOM OOpalieHWHW HE YyKa3aHbl (paMwins TpakJaHWHA, HAIMPABHBIIETO
oOpalieHre, 1 MOYTOBBIH ajipec, 0 KOTOPOMY JOJIKEH OBbITh HAallpaBJIeH OTBET;

- oOpalieHue COAEpPKUT BOIPOCHI, PEIIEHHWE KOTOPBIX HE BXOAUT B KOMIIETEHIIHIO
IIxosr;

- B o0OpaleHnn 00xKanyeTcsi Cyie0HOE peleHue;

- B OOpallleHun coJiepKaTcs HELEH3ypHbIE JINOO OCKOPOUTENIbHBIE BBIPAXKEHUS, YTPO3bI
YKU3HU, 3/J0POBbIO M UMYIIIECTBY JIOJPKHOCTHOT'O JIUIIA, @ TAK)KE WIEHOB €T0 CEMbU;

- TeKCT MUCbMEHHOI'0 00pallleHus He TI0J/1aeTCsl TPOUYTEHUIO;

- B NHCHMEHHOM OOpAalIeHWH TPakJaHWHA COJEPKHUTCS BOMPOC, HAa KOTOPBIA eMmy
MHOT'OKpPAaTHO JaBaJlUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee HaIpaBlIsieMbIMHU
o0pamieHus MU, U TIPYA ITOM B OOpAIIeHHH HE PUBOSATCS HOBBIE TOBOIBI HITH O0CTOSITEIHCTBA;

- OTBET M0 CYIIECTBY MOCTaBJIEHHOI0 B OOpallleHUH BONpOCa HE MOXKET ObITh JlaH 0e3
pasriameHusl CBEACHMM, COCTABJIAIOIIMX TOCYJAapCTBEHHYIO WM HUHYIO OXPaHIEMYIO
(benepaabHBIM 3aKOHOM TaiiHYy;

- 3as4BUTENb INPU YCTHOM OOpalIeHHWH HAXOJIUTCS B COCTOSHUU QJIKOTOJBHOTO WIIU
HapKOTHYECKOTO ONbSIHEHUS, TPU MIPOSBICHUSAX UM arpeccum.

2.4. PaccMoTpeHme oOOpamieHHHd TpakJaH W IOPHIUYECKHAX JIHIl OCYIIECTBIISIETCS
OecruiaTHo.

2.5. MakcuManbHBIH CPOK OXKHIAHHS B OYepeIr IPU YCTHOM OOpAIeHHH COCTABIISIET HE
6osee 60 MUHYT, IPU 110J1a4€ TUCHBMEHHOTO 00OpaleHus: — He Ooiee 5 MUHYT;

3. COCTAB, HOCJIEJOBATEJIBHOCTb 1 CPOKH BbBIITOJIHEHUA
HNPOLEAYP, TPEBOBAHUA K ITOPAAKY UX BBIITIOJTHEHUA
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3.1. Cocras, nociie10BaTE€IbHOCTh U CPOKU BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIETYP
B YaCTH PACCMOTPEHHE MMCHbMEHHBIX OOpaIlleHUH IrpaxkIaH:

- IPHEM M pETUCTpaIysi 0OpalieH s B Te4eHUE OAHOTO paboyero JHs;

- HampaBJIeHUE oOparieHus JJupeKTopy MIKOJIBI Cpasy MOCIIe PErHCTPAIlUU OOpalleHs,

- paccMoTpeHue obparieHus aupekropom Llkomst ,

- oopmIIeHHE HEOOXOUMOTO OTBETHI B COOTBETCTBUU C HACTOSIINM [lonoxkeHuem.

3.2. TpeGoBaHus K MOPSAAKY BHIIOJIHEHHUS aIMHHUCTPATUBHBIX MPOLEAYP.

3.2.1.Cekperapp JAMpEKTOpa B TEUYCHHE OIHOTO pabodero IHS CO JHS MOCTYIUICHHS
oOpareHus:

- IPOYMTHIBACT OOPAIICHUs, TIPOBEPSET MPABWILHOCTh MX aJIPECAIMH, ONPENENIIeT KPyT
MIOCTABJICHHBIX B HEM BOIIPOCOB;

- perucTpupyer oOpalleHHs, MPOCTaBJIsAs B IMPABOM HIKHEM YTy IIEPBOTO JIMCTa
oOpalieHuss  PErUCTPAllMOHHBIA IITaMI, B KOTOPOM YyKa3blBae€T JaTy pErucTpauuud u
PETUCTPAIIMOHHBIH  HOMEpP JOKYMEHTa, KOTOPBIH COCTOMT U3 MOPSAKOBOIO HOMEpa
MOCTYMUBIIETO OOPAIICHNUS; AT OCTYIICHUS OOPAICHNUS;

- MIPUKJIAJIBIBACT OOpallleHHe Mepe]] MPHIOKEHUSIMH (KOTUSIMHU OTBETOB, Pa3bsCHCHUN U
UHBIMU TIpHIOKEHHUsIMU). KOHBEPT NpHUKIaIBIBACTCS, €CIIM B TEKCTE IMHChMa OTCYTCTBYIOT
JIAHHBIE 0 3asBUTENE (ero (haMuInK, UMEHH, OTYECTBE U aJpece);

- oopMIIsIeT Kakaoe MHUCbMEHHOe oOpamienue B «KypHaie oOpameHuii rpaxian, Win
«KypHaiie oOpalieHni IPUINUECKUX UL, 3aIHCh COJEPIKHT:

e (aMIINIO U MHUIUAIBI OOPATHBIIETOCS TPAKAAHWHA U (WJIK) YIIOJTHOMOYEHHOTO UM JIUIIA,
1100, ecii MUCHbMO TOANMKUCAHO TpeMsi U OoJiee TpaKAaHaMU, YKa3bIBaeT, YTO OOpalieHue
«KOJUICKTUBHOE» W BHOCUT (DaMWIIMIO W MHHUIMAIBI Tpa)KIaHWHA, Y€l aJpec yKasaH JUis
OTBETAa; aJpeC AJIEKTPOHHOW IOYTHI, €CIM OTBET JOJDKEH ObIThb HampaBieH B (opme
AJIEKTPOHHOT'O JIOKYMEHTA, W TMOYTOBBIA aJpec, €Clii OTBET JOJDKCH ObITh HAlpaBJICH B
MMCbMEHHOU hopme;

® - PEKBU3UTHI FOPUIUUYECKOTO JHUIIA.

o JaTy perUCTPAIlUU U PErHCTPAIIMOHHBIN HOMEp 00paIeHus;

. BHJI 0OpaleHus (3asiBIeHHE, MPeUIOKEHNE, Kalooa);

. TeMa (TeMbl) OOpaIleHHUS;

o OTMETKY O TOM, KOMY NI€pBOHAYAIEHO OBIJIO aIPECOBAHO MUCHMO, B CIIydae, €CIIU MHCHMO

NepPBOHAYAIBHO MOCTYNUJIO He K [lupekTopy;
J TaHHBIE O HAIWYHH PUII0KECHUH;
J poBepsieT oOpallleHue Ha MOBTOPHOCTh. [I0BTOpHBIM cunTaeTcs oOpaiieHle OT OJHOIO
U TOTO € JINLA B OJIUH U TOT K€ aJpec MO OJHOMY U TOMY € BOIPOCY, €CIH CO BPEMEHU
[oJlaud  MEepBOro  oOpalieHHs  MCTEK  YCTAHOBJIEHHBIH  3aKOHOJATENbCTBOM  CPOK
MIPEIOCTABIICHUS UM KOTJa 3asBUTENb HE YJOBJIETBOPEH JAAHHBIM eMy oTBeToM. Odopmiisier
Takoe oOpalleHue ¢ YyKazaHueMm (aMWINK, WHHULIMAIOB U ajpeca MPeXHEro 3asBUTEN,
MIPUCBaNBaeT OOPAILEHUIO MPEKHUA HOMED, HO (PaKTHUECKyI0 JaTy nocTymiaeHus. OoparieHus
OJTHOT'O U TOTO K€ aBTOpa IO OJHOMY M TOMY K€ BONPOCY, IOCTYIMUBIINE JJO UCTEUYEHUS CPOKa
pPacCMOTPEHHS, CYUTAIOTCS IEPBHYHBIMU U PACCMATPUBAIOTCS B JIOTIOJTHEHUE OJTHOBPEMEHHO C
nepBoHayaIbHBIM. He cuMTaroTcsi MOBTOPHBIMH OOpAaIleHHUs OJTHOTO M TOTO K€ aBTOpa, HO IO
Pa3HbIM BOIIPOCAM.
3.2.2. JIupeKkTop WIKOJbI B TEYEHHWE OJHOTO JAHS MO pe3yabTaTaM O3HAKOMIICHHS C
TEKCTOM OOpalIeHus, IPHJIaraeMbIMU K HEMY TOKYMEHTAMHU:
- OINpeneNseT WUCIHOJHMUTENEH, XapakTep, CpPOKM IPEIOCTaBJIECHUS  OOpaleHHs
MOCPEACTBOM HAMMCAHMSI U MPUIIOKEHHUS K 0OpaIIeHUIO PE30ITIOIHH;
- 1aéT HEOOXOIMMbIE MIOPYUEHHS, O PACCMOTPEHUHU OOpAIICHNUS ;
- CTaBUT UCIOJHEHHE MOPYUYEHUN U pacCMOTPEHHE 0OpaIlleHNs Ha KOHTPOJIb;
- IepeiaeT oopalleHre U MpujiaraéMble K HeMy TOKYMEHTBI HCIIOJTHUTEITIO.
3.2.3. Ilpu paccmorpeHnn oOpamieHusi, OTHeCeHHOro K Buay «lIpemmoxeHuey,
UCTIOJTHUTEIb:
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- OTIpe/ieTsieT, KaKue KOHKPETHBIE PEKOMEHIALNHU CO/IEpKaTCsl B OOpallleHUH;

- OLIEHMBAET BO3MOXKHOCTh €TI0 IPUHATHS WIN HENPUHSATHS, YIUTHIBAS:

HOPMATHBHOE PETyJIMpPOBaHHE BOIPOCOB, HA COBEPIICHCTBOBAHHE KOTOPHIX HAIPABICHO
HpeAI0KEHHE;

HEOOXOJMMOCTh BHECEHHSI B Cllydae TMPUHATHA MPEUIOKEHUS HM3MEHEHUH B
HOPMaTHBHBIE JIOKYMEHTBI;

HAJINYKE PEJIOKEHHH, He OTHOCIIIUXCs K KomrereHnuu 1Ikonsr;

BO3MOXKHOCTb TIPHHATHSI IPEUIOKECHUS C TOUYKU 3PEHUS TEXHOJIOTHYECKUX 0COOEHHOCTEH
IpoIelyp, MOPSAKOB, IPABWIL, PeaTU3alns KOTOPhIX MOTPeOYeTCs B ClIydae UX MPUHSITHS;

BO3MOXKHOCTb ITPUHATHS IPEITI0KEHHS C YIETOM JIPYTUX OCOOCHHOCTEH BOIIPOCa;

- [0 pe3yJbTaTaM pACCMOTPEHHs MPEIIOKEHUs TpakJaHWHA TOTOBUT OTBET. Ecim
HpeAIoKeHNe He IPUHATO, IPAKIAHUH U3BEIIACTCS O MPUYHMHAX, IT0 KOTOPHIM €T0 MpPeAIoKeHUEe
HE MOXET OBbIThb HPUHATO, €CJIU MPHUHATO, TO B Kakod (GopMe M B Kakhe CPOKHM OHO OyZer
pEann30BBIBATHCS.

3.2.4. Tlpu paccMOTpeHUH 0OpaIIeHus, OTHECEHHOTO K BUY «3asBJICHUE), UCTIOIHUTEIb!

- BBIJICNISACT JICHCTBUE, HA HEOOXOJMMOCTh COBEPLICHHUS! KOTOPOTO I'PaKIaHUH YKa3bIBacT
B IEJISIX pealln3allii ero KOHCTUTYLMOHHBIX NpaB M CBOOOJ WM KOHCTUTYLUMOHHBIX TpaB U
CBOOOJ APYTUX JIMIL;

- IPOBOAMT aHAJINU3 COOOIEHHS O HAPYIIEHUH 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, HEJIOCTAaTKaxX B padoTre YIpasieHHst 00pa30BaHUs U JOHKHOCTHBIX JIMIL,

- TpoBepseT HaJMYMEe 3aKOHHBIX OCHOBAaHUU [UIS COBEPIIEHUS HCIPAIIUBACMOTO
JICWCTBHS M BO3MOXKHOCTH €r0 COBEpIICHMs. B oTBere coobmiaercss 00 yJOBICTBOPEHUU HIIH
HEYIOBJIETBOPECHUH 3asIBIICHUS, COBEPIICHIH MJIM HEBO3MOXKHOCTH HCIIPAITUBAEMOTO JIEHCTBUSI.
Ecau oHO HE MOKET OBITH COBEPIIIEHO, IPHBOASATCS] COOTBETCTBYIOIIME apI'yMEHTHI;

- TPOBEpSET, COOTBETCTBYIOT WJIM HET JeicTBus (0Oe31eiicTBhE) AODKHOCTHOTO JIMIA
(IODKHOCTHBIX JIMI) TOJIOKEHHSM W TPEINHCAHHMAM KaK 3aKOHOJATEIbHBIX M IMOJ3aKOHHBIX
aKTOB, TaK W MPEIINHCAHUSIM HOPMAaTHBHO-PACTIOPSIIUTENBHBIX IOKYMEHTOB.

JIns 3TOr0 HMCHOJNHUTENb TONydYaeT MOSCHEHMs MO (aKTy HApyUICHUS y JUIA, YbU
NIEMCTBUSI OCIIApUBAIOTCS, U3y4aeT MaTepHaibl, MPEJICTaBICHHBIE TPAKIAHUHOM, 3allpalliBacT
JIOTIOJTHUTEIbHBIE MAaTePUAIIbI.

Ecnmu B pe3ynbpTare MpOBENECHHOTO aHANIM3a MOATBEPAMIINCH OTMEUYCHHBIC B 3asBICHUHU
(bakThl, yKa3bIBalOIlM€ Ha HENPAaBOMEPHOCTb KaKUX-THOO IeWCTBUIl, HECOOTBETCTBHE AITHX
NEMCTBUN TIOJOKEHUSM M TIPEANUCAHUSIM HOPMATHUBHBIX W JIDYTHX JIOKYMEHTOB, 3asBJICHHE
npu3HaeTcss 0OOCHOBaHHBIM. B ciydae mnpu3HaHus 3asBiIeHHUs OOOCHOBAaHHBIM, B OTBETE
TpaXIaHUHY TIPUHOCSATCS COOTBETCTBYIOIIME W3BUHEHUS, ITEPEUUCIISIOTCS MEPHI, KOTOpHIE
OPUHUMAIOTCA JUIsl YCTpaHEHHs] HapyUIeHUH 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
HeoCcTaTKOB B pabote 11IKoIbI M TOIKHOCTHBIX JIUIL, CPOKH UX PEaTH3alHH.

Ecnu 3asBieHre 0 HapyLICHUAX WM HEJ0CTaTKaX MPU3HAHO HEOOOCHOBAHHBIM, B OTBETE
JTAFOTCS Pa3bICHEHHS B OTHOIIIEHUH HENPAaBOMEPHOCTH MPEIBSIBIIIEMBIX IPETEH3NH.

3.2.5. IIpu paccmoTpeHuu oOpalieHusi, OTHECEHHOT 0 K BUAY «Kanoba», UCIIOTHUTEb:

- ompenensieT 000CHOBaHHOCTH JIOBOJIOB O HAPYIICHWHW IpaB, CBOOOJ WMIIM 3aKOHHBIX
UHTEPECOB TPaKAAHNHA;

- yCTaHaBJIMBAET MPHUYMHBI HAPYIICHHUS WA YIOIEMJICHHS MpPaB, CBOOOJ WM 3aKOHHBIX
MHTEPECOB, B TOM YHCJI€ YCTaHABIMBAET, KTO M [0 KAKMM MIPUYMHAM JOIMYCTHI HapyIICHNUE;

- ONpeneNseT Mepbl, KOTOphIe OJDKHBI OBITh TIPUHSTHI JJII BOCCTAHOBIICHHS
(BOCCTaHOBIICHHSI TIOJIOKEHHUSI CYIIECTBOBABILErO [0 HApyLIEHWs TMpaBa) WIM 3aIIUTHI
(mpecedeHns NEWCTBUHN, HAPYIIAIONIMX MPAaBO WM CO3MAIOMIMX YIPO3y €ro HapyIIeHHs)
HapyLICHHBIX MpaB, CBOOOJ WJIM 3aKOHHBIX HHTEPECOB, a TaKXe JIMIl, OTBETCTBEHHBIX 3a
peanu3anuio 0003HaYEHHBIX Mep.

B cnywae mpusHaHus *anoObl MOJJEXKAIIEH yIOBIETBOPEHUIO, B OTBETE I'PaXJaHUHY
yKa3bIBaeTCsl, KaKue MpaBa, CBOOOIBI MIIM 3aKOHHBIC HHTEPECHI TIOJIE)KAaT BOCCTAHOBICHUIO U B
KaKoM MopsKe (B TOM YHCIe CPOKU U OTBETCTBEHHBIE JIUIA), TPUHUMAEMbIE CIIOCOOBI 3aLUThHI



1paB, CBOOO/] UJIH 3aKOHHBIX HHTEPECOB.

B cnyuae npuszHaHus kanoObl, HE MOJJIEXKAIleHd YyIOBJIETBOPEHHIO, B OTBETE
apryMEHTHPOBAHO JAIOTCA pA3bsICHEHUST B OTHOIIEGHHUH OTCYTCTBUSL OCHOBaHMHA  JJIst
BOCCTaHOBJIEHHS U 3aILUTHI IIPaB, CBOOO U 3aKOHHBIX UHTEPECOB IPaX/iaH.

3.2.6. IloaroToBieHHBIE MO pe3yabTaTaM PacCMOTpPEHHs OOpalieHHi MPOEKThl OTBETOB
HaMpaBJIAI0TCA UCTIONHUTENEM JIupekTopy [Jis COrlIacOBaHUS U MOIIUCAHUS.

Hupexrop LIkosbl paccMaTpuBaeT NpeaoCTaBICHHBINA IPOSKT OTBETa MIJIM HHPOPMALIUIO
0 PacCMOTPEHUHU OOpallleHUs Ha IPEIMET:

- IPaBUILHOCTH OOPMIICHHS;

- OTCYTCTBMsI  BBIBOJIOB, M3JIO)KEHHBIX MCIIOJHUTEIEM B IPOEKTE€  OTBETa,
IPOTHBOPEYAIIUX ACHCTBYIOLIEMY 3aKOHOAATEIbCTBY;

- [IOJIHOTHI HH(OPMALIMU 110 OCTABJIEHHBIM BOIIPOCAM;

- HEOOXOJMMOCTHU JIONOJHUTEIBHOIO PAaCCMOTPEHUsI OOpalleHusl M0 0OCTOATENIBCTBAM,
BBISIBIICHHBIM B X0JI€ pPACCMOTPEHMsI 0OpalleHHsl.

[Ipu cornmacum ¢ TpenCTaBICHHBIM MPOEKTOM, MOJIMCHIBAET €ro M NepeaaeT s
HanpaBieHusl rpaxjaaHuny. [Ipu Hecoriacum - BO3BpaIlaeT MCIIOJHUTENO MPOEKT OTBETa Ha
JOpabOTKy C yKa3aHUEM CPOKOB YCTPAHEHUS HEJOCTaTKOB.

3.2.7. O06parieHue CUUTaeTCsl PACCMOTPEHHBIM, €CIIM JIaHbl OTBETHI HA BCE ITOCTABJICHHBIE
B HEM BOIPOCHI, NMPHUHITHI HEOOXOIMMBIE MEpPHI, J1aH HCUYEPIBIBAIONINI MMHUChMEHHBIH OTBET
IpaXJIaHHUHY.

B sToM ciryuae oOpaiieHre CHUMAeTCst ¢ KOHTPOJISL.

3.2.8. Cpok xpaHeHHMs 3asBJICHUS, IPEATIOKEHUS UIIH 5Kalo0bl U JOKYMEHTOB CBSI3aHHBIX
C UX PAaCCMOTPEHUEM U pa3pelIeHUeM, JKypHAI yueTa OOpaleHuii rpaxiad — 5 JeT.

3.3. CocraB, nocieA0BaTENILHOCTh U CPOKU BBIINOJHEHHS aAMUHUCTPATUBHBIX IPOLETYD
B YaCTH PACCMOTPEHHE YCTHBIX OOpaIeHUH rpax/iaH:

- peructpanus oOpaieHus — B JeHb 0OpalleHMs;
- paccMOTpeHHe OOpAIICHUsI B CPOK, YCTAHOBIICHHBIN HACTOSIINUM TTOJI0KEHUEM;

3.4. TpeOoBaHus K TOpPSAKY BBINOJHEHUS aJMUHUCTPATUBHBIX HpOLELyp NpHU
PacCMOTPEHHUH YCTHBIX OOpaIeHi TpakIaH.

3.4.1. Tupexrop IlIkonpl WM Uro 3aMECTUTENH, OCYIIECTBISIOIIME JUYHBIA MpUEM,
BBICJTYIIMBAIOT YCTHOE OOpaIleHNe IpakAaHIHA.

3.4.2. B cinyyae ecnu M3J0XKEHHBIE B YCTHOM oOpamieHuH (akThl U 0OCTOATENbCTBA
SIBIISTIOTCSI OYEBHIHBIMA M HE TPEOYIOT JONOJHHUTEIBHON NMPOBEPKH, OTBET Ha OOpalleHue C
corJiacusi TpakJjaHlHA MOKET OBITh JaH YCTHO B XOJI€ JINUHOTO MPUEMa, O YeM JelaeTcs 3aluch
B )KypHaJie oOpaleHui.

3.4.3. Ilpu oTcyTCTBUM BO3MOXKHOCTH JaTh OTBET B XOJ€ JIMYHOTO npuema JlupexkTtop
JIa€T COOTBETCTBYIOIEE MOPYYEHHE HCIIOJHHUTENI0 O IOArOTOBKE MHUCHMEHHOTO OTBETa IIO
CYIIECTBY ITOCTABJIEHHBIX B 00paIlleHUU BOIIPOCOB.

3.4.4. B cnyyae, korga B OOpaIleHWH COAEPIKATCS BOIPOCHI, PEIICHHWE KOTOPHIX HE
BXOJIMT B KOMIIETEHIIMIO JTOJDKHOCTHBIX JIMII, TPaX/IaHUHY JaeTCsl pa3bsiCHEHUE, KyJa U B KaKOM
HOPSIIKE MY CIIEYEeT OOPaTUTHCSL.

3.4.5. B xoxe nMUYHOrO mpueMa TpakJaHUHY MOXKET OBITh OTKa3aHO B JajibHeHIem
pPAacCMOTPEHHH OOpAIleHHs, eCI eMy paHee ObUI JJaH OTBET IO CYIIECTBY IOCTABICHHBIX B
00palIeHny BOIIPOCOB.

4. ®opMbI KOHTPOJIsI 32 pad0TOoii ¢ 00pAlICHUSIMH I'PaKAaH

4.1. KoHTpoIb 32 COOMIOICHIEM MOCIIEIOBATEILHOCTH IEHCTBUI U MPUHATHEM PEIICHUN
ocyiiecTBisieTcs: JJupeKTopoM IIKOIbI.

4.2. KoHTpoNb 3a TMOJHOTOW W KayeCTBOM pabOThl MO PacCMOTPEHHUIO oOpalieHuit
rpaXkJaH BKJIIOYAET B ceOsl BHIBICHUE U YCTpPaHEHUE HapYyIIEHUH IpaB rpakiaH, pacCCMOTPEHUE,
MPUHITHE PEIICHUH U TIOJrOTOBKY OTBETOB Ha OOpaIlleHHs Tpak[aH, COAepKalllne KaloObl Ha
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perienus, aevictBus (6e31eicTBHUE) JOKHOCTHBIX T,

4.2.1. TInanoBeie mpoBepku JKypHana perucTpamu oOpameHuil Tpaxaad MPOBOASITCS HE
pexe 1 pasza B roj.

4.2.2. BHemniaHoBbIe MTPOBEPKU MIPOBOASATCS M0 MEpe MOCTYIJICHUS Kano0 3asBUTENEH B
XOJIe PACCMOTpPEHHUsI OOpaIIeHHsI, COACPKAIMUX KaTOoObI Ha pelleHws, NeicTBUs (Oe3eiicTBHE)
crenuanuctos OVY.

4.3. B pamkax KOHTPOJ 3a COONIOIGHUEM TMOpSAIKA PACCMOTPEHHs OOparieHHi
MPOBOAMUTCS HE TOJHKO MOHUTOPUHI COOJIOJEHHS CPOKOB Ha BCEX JTalax pPacCMOTPEHUS
oOpallleHuil TpakJaH, HO M aHaJIU3 COJEP)KaHUs NOCTYNArIIMX OOpallleHui, NMPUHUMAIOTCS
Mepbl M0 CBOEBPEMEHHOMY BBISBJICHHIO M YCTPAaHEHHUIO MPUYMH HapyLIEHUs MpaB, CBOOOI U
3aKOHHBIX HHTEPECOB T'PaXK/1aH.

4.4. Ananutudeckasi paboTa o oOpalieHusIM Tpaxk/iaH BEACTCA CeKpeTapeM JUPEKTOopa.

AHanu3 mocTynmuBIIMX OOpameHuid (Xapakrep OOpalleHuil, CTaTHCTUYECKHE JaHHBIE,
JUHAMUKa TToKa3aTelieil) MPOBOIUTCS €KEeKBapTaIbHO.

WudopmannoHHO-aHATUTHYECKHE CTIpaBKU Harnpasisitorces Jupexkropy Lkomsr.

4.5. Nlupexrop IllIkonbl HeceT AMCUUILTMHAPHYIO OTBETCTBEHHOCTh 3a MPaBUIBLHOCTH
OIpe/ieNIEHUs] UCIIOJIHUTENS 110 PACCMOTPEHHIO 0OpallleHNs], HAJIMYME OCHOBAHUMN JJIsl IPUHATHUS
pemieHus 00 ocTtaBieHUN oOpaiieHus 0e3 OTBeTa WM MPEKPAIlleHUU MEePenucKu, COOMI0IeHNe
CPOKOB pacCMOTpeHUs1 00pallleHus1, CoAepKaHUe MOINCHIBAEMOr0 OTBETA.

Hcnomuutenun HeCcyT IUCHUIUIMHAPHYIO OTBETCTBEHHOCTh 3a OOBEKTHBHOCTH U
BCECTOPOHHOCTh PAacCMOTpPEHUsI oOpallleHusi, COOJII0/IEHUE CPOKOB PAacCMOTpEHUsl oOpalleHus,
coJiep>KaHue TOrOTOBJIIEHHOTO OTBETA.



